
 
 

 
Thank you for choosing Indo-Americans.com, Quick & Easy Jobportal site. 
 

 Step 1: Click on “Employer Zone” menu tab on the Home Page 

 
 

 Step 2: Please enter your username and Password, and click on Login button 

*In case if you have forgotten your password, please click on the “Forgot Password” option, 
afterword’s it will ask you enter your registered email Id 



 
 
 
 
After mentioning your registered email ID, please click on the login button, you will then receive a 
password resent link on your registered email ID: 

 

 
 

 Step 3: Successfully reset your password & login to your Indo-Americans.com account 
 

 Step 4: After logging successfully, you will see below page as your home page; 

 



 
 

 Step 5: Now moving ahead for Job Posting, Please click on the menu Tab “Post Job” as shown in 
the above image, once you click on the post job menu tab, it will redirect you to Job Posting Page, 

as shown below: 
 
 

 
 
 
*Describe your requirement by filling in details, click on the Post job option 
 
 

*Once your Job is posted successfully you can see it on the Employer Login Home page, It helps 
you with the Quick info, about responses, posted date and edit option. 
 



 
 

 
 Step 6: You can also view the Job under Hiring Now option, where you also get the link to share 

the job on other Social Networking sites, as shown: 
 
 

 
 

 Step 7: To Share the Job link, please click on the apply button & copy the url 

{https://indo-americans.com/searchresult.php?topsearch&topkeyword=US%20IT%20Recruiter} 
 



 
 
 
 
 
 

 
 
 
 
 
 

 
 
 
 
 
 
 

 
 
 
 
 
 

 
 
 
 
 
 



 
 Step 8: Whenever the candidate apply for Jobs posted by you, you get email alerts with candidate 

basic details. You can then login to your account and give a quick look to responses, as shown: 

 
 
 

 Step 9: To manage responses and view candidate details, please click on the Find candidate menu 
tab, as shown below: 



Here you can find Posted jobs & link to view the responses: 

 
 

 Step 10: Please click on View responses option, shown above 



 Step 11: When you click on View responses option, you are into candidate manager, where you 
can find complete details about the candidate, shown below: 
 
 

 

 
 

 Step 12: In Candidate Manager, you can select the shortlisted candidates, move them in the 
respective folder and send email. Shown below 

 
 



Technical Support: 
Incase if you are still facing any errors or difficulty while registering, please feel free to contact us 
on +917993617703, or you can also write us on info@indo-americans.com 
An executive shall soon contact you, for quick resolution. ReKruiTIn.com always strives to give you 

the best Service.. 
 
Thank you for choosing Indo-Americans.com, Quick & Easy Jobportal site – India’s Leading Job 
Site 
********************************************************************************
*** 
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